2010-2011 Standing Rules

For Sherwood Forest PTA/PTSA

ARTICLE 1:  NAME

Section 1:  

Sherwood Forest PTA/PTSA, Inc. is a branch of the Washington Congress of PTA, WCPTA, and the National PTA and is governed by the Uniform Bylaws of the Washington Congress of Parents and Teachers.

Section 2:  

The role of the Sherwood Forest PTA/PTSA is a private, non-profit, volunteer organization concerned with the benefit and welfare of children and youth.

Section3:  

The Internal Revenue Service/IRS granted the non-profit status of 

501(c)3 on April 12, 1979.

Section 4:  

The Sherwood Forest PTA/PTSA was incorporated on April 12, 1979 and was assigned corporation number located in the Legal Notebook. 

Section 5:

The Federal Employer Identification Number is located in the Legal Notebook.

Section 6:

The Sherwood Forest PTA/PTSA is registered with the Secretary of State under the Charitable solicitations Act.  The Corporation account number is located in the Legal Notebook.  The Unified Business Identifier number is located in the Legal Notebook.

Section 7:

Responsibility for filing IRS 990/990EZ, Tax and Insurance Documents rests with the current Treasurer and the Executive Committee.

.
ARTICLE 2:  MEETINGS

Section I:

General Membership meetings shall be called for the following purposes: to conduct business; to approve standing rules and elect Convention Voting Delegate/s in September; to elect Nominating Committee in November; January; an Annual Meeting to elect Executive Committee Officers in March; and to approve proposed budget in May.  

Section 2:

Board of Directors Meetings shall include all elected Executive Committee officers and Standing Committee Chairpersons and shall meet monthly, as necessary to conduct business.  Meetings will be called by the President(s) or by a majority of the Board of Directors according to the WSPTA Bylaws, Article 5, Section 9.

Section 3:

A quorum shall consist of the following:

A) Executive Committee:  Majority of those present.

B) Board of Directors:  Majority of those present.

C) General Membership:  Majority of paid members present, but no less than 10 persons.

D) A majority shall be 50% plus 1.

E) Paid members for the current year shall be entitled to a voice and one vote on each matter in the business of the unit.

F) There shall be no proxy voting.
Section 4:

General Meetings will be scheduled for the second (2nd) Tuesday of September, November, January, March, and April from 7:00 PM to 8:00 PM.  Meeting dates may be changed and/or rescheduled, at the discretion of the Executive Committee and Board of Directors, provided adequate notice is given to membership.  Adequate notice shall be interpreted to mean compliance with Washington State PTA notification requirements for business and elections.

ARTICLE 3:  SERVICE FEES

Section 1:  

Each PTA/PTSA member shall become a member in good standing upon payment of individual or family membership fees; amounts may vary, as established annually by National and State PTA.  A portion of membership dues goes to Council, State, and National PTA.  

Section 2:  

Honorary membership is granted to the Students of Sherwood Forest.  This includes voice, but no vote.  Sherwood Forest PTA/PTSA waives all service fees.

ARTICLE 4:  OFFICERS
Section 1:

The elected officers of Sherwood Forest PTA/PTSA shall be: President (co-s), Vice-President (co-s), Treasurer (co-s), and Secretary (co-s).  Their term of office shall be for one (1) year and no more than two (2) consecutive years.

Section 2:

Elected, executive committee positions may be held by two (2) persons, jointly.  Each co-position is entitled to voice and vote at all Board of Directors meetings.

Section 3:

The Board of Directors shall consist of all elected officers; President(s), Vice-President(s), Treasurer(s), Secretary(s), Principal and may include Standing Committee Chairperson(s).  Standing Committees may include, but are not limited to: BSF Liaison, Hospitality, Legislative, Membership, Volunteer Coordinator, Multicultural, Reflections, Fundraising, Events, Communications, Special Needs. Designation of and addition or deletion of Standing Committees, as needed for any given year, may be added or deleted at discretion of Board of Directors.  The President (s) shall be an ex-officio member of all Standing Committees except the Nominating Committee.
Section 4:

A Nominating Committee shall be elected at the January General Membership Meeting, according to Article 5, Section 5 of the WSPTA Bylaws.  It shall consist of a minimum of three (3) and no more than five (5) members nominated from the floor.  The President (s) may not be a member of the Nominating Committee.

Section 5:

Officers shall be elected at the April General Membership Meeting.  New officers assume office June 30.  To be elected to office, a candidate shall have been a paid member for at least 30 days and be at least 18 years of age, per WSPTA Bylaws.

Section 6:

The Executive Committee shall have the power to declare a position vacant when necessary.  An office shall be declared vacant if an officer is absent from three (3) consecutive meetings, unless previously excused by the presiding officer.   Meetings shall be interpreted to mean Board of Directors and General Membership meetings during the fiscal year.

Section 7:

If a vacancy occurs in an office, the Executive Committee may appoint an acting officer to serve in the position until the next general Membership meeting when nominations shall be taken from the floor with the consent of the nominees.

Section 8:

The President (s) shall be ex officio members of all Standing Committees except the Nominating Committee.

ARTICLE 5: ORGANIZATION

Section 1:

Only the elected officers may sign contracts according to the WSPTA Bylaws, Article 5, Section 7.

Section 2:

a) The Sherwood Forest PTA (PTSA) shall conduct an annual audit at the end of the fiscal year in June and may conduct a mid-year audit in January.  Audits shall be conducted by a committee of no fewer than three (3) members appointed by the President.  The audit committee shall not include those authorized to sign on the bank account for the period being audited, per WSPTA bylaws, Article 5, Section 11.  

b) A member in good standing who is not authorized to sign on the bank account shall review bank statements and receipts monthly.

Section 3:

a) In all financial matters of this organization, at least two (2) elected officers shall co-sign checks, contracts and documents.  A minimum of 2 persons, including at least one officer shall count all monies and verify deposits.

b) In accordance with WSPTA Bylaws, Article 5, Section 2; officers shall not enter into any financial obligations that extend beyond the fiscal year (July 1 – June 30) except as approved by the general membership.  Scheduling and booking dates for Skate King nights and School Picture days for the following year shall be permitted. 

Section 4:

Information contained in directories, newsletters, membership lists, or web sites published by Sherwood Forest PTA (PTSA) may not be used for purposes of solicitation, either commercially, politically, or ideologically, or for any other purpose not consistent with WSPTA Bylaws.

Section 5:

Signatures of all elected officers shall be updated annually or as needed on the authorized signature card for PTA (PTSA) bank accounts.

Section 6:

a) Two (2) copies of legal documents notebooks shall be retained according to WSPTA guidelines, one in the PTA office, the second with the appropriate officer. 

b) Permanent PTA records include Articles of Incorporation, annual corporation reports, charitable solicitation registration, contracts in effect, and legal correspondence.  Also, PTA owned equipment listing, all board and membership meeting minutes including prior years, PTA charter, current standing rules, and tax exempt records, including application for tax exempt status, letter of determination, letter of EIN assignment, IRS forms 990/990EZ, and correspondence with IRS.

c) Records retained for ten (10) years include annual audit reports, annual treasurer’s reports, employer reports if an employer, and 1096 annual summary and transmittal if filed.

d) Records retained for seven (7) years include accounts payable records, budgets, cancelled checks, check registers, monthly financial reports, income records, and receipts and invoices.

e) Records retained for three (3) years include general correspondence and insurance certificates.

f) Access to records, with prior reasonable notice to the Executive Committee and/or Board of Directors, shall be granted to any member in good standing.  

Section 7:

The Executive Committee and/or Board of Directors shall have spending authorization up to $500.00 without General Membership approval for unexpected/emergent situations, within WCPTA mission guidelines.

Section 8:

a) Reimbursements for eligible expenditures in connection with PTA (PTSA) activities and events shall include a receipt/s, submitted to the Treasurer within 60 days.  Expenditures shall be made only within approved committee, program, or activity budget or with prior approval of Executive Committee/Board of Directors.  Excess or unapproved expenditures shall not be reimbursed unless by vote of General Membership and with consideration given to effect on approved budget.

b) To preserve PTA resources and direct their use, grant funding allocations established within the PTA budget shall be considered as guidelines.  Grant disbursements shall be made when a receipt or disbursement request, showing actual dollar amount (to be) incurred within a grant, is presented.   

c) While Sherwood Forest PTA endeavors to support student field trips, direct grants for transportation will not be made due to potential liability issues.  Field trip funding shall be allocated as cost per child toward the event.
Section 9:

a)  Sherwood Forest PTA is entitled to one vote at Regional Council.  Regional Council Voting Delegates shall be the President(s) with Vice-President(s) as alternate, or as approved by General membership vote.

b) Annual Convention voting delegates shall be President(s) with Vice-President(s) as the alternate, or as approved by General Membership vote.  Sherwood Forest PTA (PTSA) voting delegates are determined by current annual membership numbers.

c) Legislative Assembly Voting Delegate/s shall be the Legislative Chairperson, or as approved by General Membership vote.  Sherwood Forest PTA (PTSA) voting delegates are determined by current annual membership numbers.

